
Announcement subject to confirmation or pending HR formalities

Subject: New Manager Announcement â€“ [Manager Name] (Pending Start Date)

Dear Team,

We are excited to inform you that [Manager Name] has been selected as the new [Department]

Manager. [He/She/They] will officially start on [Provisional Start Date], pending completion of HR

formalities.

We are confident that [Manager Name] will make a positive impact on our team. Further details will

follow shortly.

Best regards,

[Sender Name]

[Position]

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/new-manager-announcement-email-sample


