Official Corporate Introduction Letter

Subject: Appointment of New Property Manager

Dear Residents and Stakeholders,

This letter serves as formal notice that [Manager Name] has been appointed as the new Property
Manager for [Property Name]. [He/She/They] will assume responsibilities effective [Start Date] and
oversee all property operations, maintenance, and resident relations.

We look forward to [Manager Name]'s contributions to improving property management standards
and resident satisfaction.

Sincerely,

[Your Name]

[Title]

[Management Company]
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