No Dues Certificate Letter

Dear [Recipient's Name],

| hope this letter finds you in good health and high spirits. | am writing to request a No Dues
Certificate from [Company/Organization Name]. | have recently completed all my responsibilities and
obligations towards the company and would appreciate your assistance in providing me with the
necessary documentation to confirm the clearance of any pending dues.

As per my understanding, a No Dues Certificate serves as an acknowledgment that | have fulfilled
all my financial and administrative obligations towards the company. It will also serve as proof that |
have returned any company property or assets that were under my custody.

| kindly request you to please verify my account and settle any outstanding payments, if applicable.
Once all dues are cleared, | would greatly appreciate it if you could issue the No Dues Certificate in
a timely manner. This document holds significant value as | intend to utilize it for future professional
endeavors.

Please let me know if there are any specific procedures or forms that need to be completed in order
to process my request. | am available to provide any additional information or documentation
required to facilitate the process.

Thank you for your attention to this matter. | would like to take this opportunity to express my
gratitude for the experiences and opportunities | have gained during my time at
[Company/Organization Name]. | am grateful for the support and guidance | received from you and
the entire team.

| look forward to a prompt response and a positive resolution to this matter. Should you have any
guestions or require further information, please do not hesitate to reach out to me via email or
phone.

Thank you for your cooperation.

Yours sincerely,

[Your Name]



