
Friendly Non-Joining Email

Subject: Update on Joining Status

Hi [HR Name],

I hope you are well. I wanted to let you know that I wonâ€™t be able to join [Company Name] as

previously agreed. I truly value the offer and the time spent during the hiring process, but Iâ€™ve

decided to move in a different direction.

Thank you for your understanding.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/not-joining-after-signing-appointment-letter


