
Termination caused by downsizing or restructuring

Subject: Notice of Termination Due to Redundancy

    Dear [Employeeâ€™s Name],

    It is with regret that we must inform you that your role in [Department/Team] is being made

redundant as part of an organizational restructuring process. As a result, your employment with

[Company Name] will end effective [Date].

    This decision is not a reflection of your performance, but rather a strategic business necessity.

You will receive [severance details, outplacement services, or support programs] to assist you in

your transition.

    We value the time and dedication you have given to the company and appreciate your

contributions. Should you need assistance, HR is available to support you through this process.

    Respectfully,

    [HR Managerâ€™s Name]

Get more templates here: https://www.lettersandtemplates.com/letters/notice-of-termination


