
Quick maternity leave email template

Subject: Maternity Leave Notice

Dear [Managerâ€™s Name],

This is to inform you that I will be on maternity leave starting from [start date] until [end date]. I will

ensure all pending work is completed before my leave begins.

Please confirm receipt of this message.

Regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/notification-of-maternity-leave-letter


