
Provisional One Hour Permission Letter for Urgent Errand

Subject: Request for Temporary Leave

Dear [Manager/Teacher's Name],

I seek your approval to leave for one hour on [Date] to attend an urgent errand. I will ensure all

responsibilities are covered during my short absence.

Thank you for your consideration.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/one-hour-permission-letter


