
Informal email requesting transfer to other departments or locations

Subject: Open Transfer Request

Hi [Manager Name],

I hope you are doing well. I wanted to reach out to express my interest in an open transfer within

[Company Name]. I am keen to explore other departments or locations where I can contribute

effectively.

Looking forward to discussing possibilities with you.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/open-transfer-letter


