Professional Confirmation of Order
Dear Mr. Thompson,

Thank you for your recent purchase order #3287, dated August 1st, 2025. We are pleased to
confirm acceptance of your order for 500 units of the EcoLite LED Lamps. Production will
commence immediately, and delivery is scheduled within 14 business days as discussed.

Kindly find the pro forma invoice and delivery schedule attached. Should you have any questions
or require modifications, do not hesitate to contact us.

Sincerely,

Lauren Watts

Sales Manager

Lumos Lighting Inc.

Get more templates here: https://www.lettersandtemplates.com/letters/order-acceptance-letter




