
Formal Order Processing Acknowledgement

To: Procurement Department â€“ Zenith Tech Corp.

    Subject: Acceptance of Purchase Order ZTC-2025-778

    We hereby confirm acceptance of your bulk order for 15,000 lithium-ion battery cells. The order

will be processed under the contract terms agreed upon during the July 10 meeting.

    All documentation, including technical specifications and delivery timeline, has been enclosed.

Please acknowledge receipt of this confirmation.

    Regards,  

    Simon Li  

    Contract Manager  

    VoltCore Industrial

Get more templates here: https://www.lettersandtemplates.com/letters/order-acceptance-letter


