Conditional cancellation letter awaiting approval
Subject: Request to Cancel Order [Order Number]

Dear [Supplier Name],

I would like to request a provisional cancellation of my order [Order Number].

Please hold the shipment while | confirm final details. | will notify you within [timeframe] regarding
the final status of this order.

Thank you for your cooperation.

Regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/order-cancellation-letter




