
Provisional Payment Request Letter

Subject: Provisional Notice of Outstanding Payment

Dear [Recipient Name],

This letter serves as a provisional notice regarding the pending payment of [Amount] for invoice

[Invoice Number], initially due on [Due Date]. Kindly review your records and arrange payment

promptly.

This provisional notice is sent in accordance with our standard account procedures. Please

acknowledge receipt of this letter.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/outstanding-payment-request-letter


