
Casual Overtime Request Email

Subject: Overtime Request

Hi [Manager's Name],

I hope youâ€™re doing well. I wanted to ask if it would be possible for me to work overtime on

[date(s)] to ensure we meet the [project/task] deadline. Iâ€™m happy to adjust my schedule as

needed.

Thanks for your time and support!

Best,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/overtime-request-letter


