
Heartfelt Overtime Request Letter

Subject: Request for Additional Work Hours

Dear [Manager's Name],

I sincerely request permission to work overtime on [date(s)] to support our team and ensure that

[project/task] is completed successfully. I am dedicated to contributing as much as needed and am

happy to adjust my schedule accordingly.

Thank you for considering my request.

Best regards,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/overtime-request-letter


