
Casual Email Request for Paternity Leave

Subject: Paternity Leave Request

Hi [Manager's Name],

I hope this email finds you well. I wanted to request paternity leave for [number of days] starting from

[start date] as my spouse is expecting our child.

Please let me know if this works or if any additional details are needed.

Thanks,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/paternity-leave-letter


