
Formal reminder for patient appointment

Subject: Appointment Reminder â€“ [Clinic/Hospital Name]

Dear [Patientâ€™s Name],

This is a courteous reminder of your upcoming appointment with Dr. [Doctorâ€™s Name] on [Day,

Date] at [Time]. The appointment will take place at [Clinic/Hospital Address].

Please arrive 10â€“15 minutes early to allow for check-in. If you are unable to attend, kindly notify us

at least 24 hours in advance to reschedule.

We look forward to seeing you.

Sincerely,

[Your Clinicâ€™s Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/patient-appointment-reminder-message


