
Quick, Brief Collection Email

Subject: Payment Due Reminder

Dear [Recipient Name],

Just a quick reminder that the payment of [Amount] for invoice [Invoice Number] is due by [Due

Date]. 

Please ensure timely settlement to avoid any inconvenience.

Regards,

[Your Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/payment-collection-letter


