Payment Confirmation Letter

Subject: Payment Confirmation

Dear [Recipient's Name],

| hope this letter finds you well. | am writing to confirm the successful payment of [amount] towards
[purpose of payment] on [date]. This payment was made from [your account/payment method].
Here are the details of the payment:

Payment Amount: [amount]

Payment Method: [method of payment]

Reference/lnvoice Number: [if applicable]

Date of Payment: [date]

| would like to express my gratitude for your prompt attention to this matter. Your payment has been
received and processed accordingly. If there are any discrepancies or further concerns, please do
not hesitate to contact me at [your contact information].

Attached to this letter, you will find a copy of the receipt or invoice for your records. Kindly review it
to ensure accuracy. If you have any questions regarding the details mentioned in the receipt, please
feel free to reach out to me.

Thank you for your cooperation and timely settlement of the payment. We value your business and
look forward to serving you again in the future.

Yours sincerely,

[Your Name]



