
Casual Payment Reminder Email

Subject: Friendly Reminder: Payment Due

Hi [Client Name],

Just a quick note to follow up on invoice [Invoice Number] for [Amount] due on [Due Date]. Please

let me know if the payment has been made or if there are any issues.

Thanks for your prompt attention!

Best regards,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/payment-follow-up-letter


