
Heartfelt Payment Follow-Up Email

Subject: Follow-Up on Payment Status

Dear [Client Name],

I hope all is well. I wanted to follow up on the payment for invoice [Invoice Number] totaling [Amount]

due on [Due Date]. I understand unforeseen circumstances may arise, so please let me know if you

require any assistance.

Your prompt attention to this matter would be greatly appreciated.

Warm regards,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/payment-follow-up-letter


