Informal Payment Proposal Letter

Subject: Payment Proposal

Hi John,

| wanted to touch base regarding the $4,000 payment due. Would it work for you to split it into two
payments of $2,000 over the next two weeks? This way ita€™s easier to manage.

Let me know if this works or if you have another suggestion.

Cheers,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/payment-proposal-letter



