Heartfelt Professional Development Request

Subject: Payment Authorization for Professional Development Training

Dear Human Resources Director,

| hope this message finds you well. | am writing with great enthusiasm to request payment
authorization for a professional development opportunity that could significantly benefit both my
career growth and our company's objectives.

The Advanced Digital Marketing Certification program at Marketing Institute costs $2,800.00 and
runs from January 15-March 30, 2025. This training directly aligns with our Q1 marketing initiatives
and will enhance my ability to contribute to our team's success.

| am genuinely excited about applying these new skills to improve our marketing campaigns and
ROI. Your support in this investment would mean a great deal to me personally and professionally.
With sincere appreciation,

Amanda Foster

Marketing Specialist

Get more templates here: https://www.lettersandtemplates.com/letters/payment-requisition-letter




