Workplace Project Authorization Request

Subject: Request for Authorization - [Project Name] Initiative

Hello [Manager's Name],

| would like to request permission to lead a project focused on [project objective]. This initiative
aligns with our department's goals and could potentially [benefits/outcomes].

Project Overview:

- Timeline: [duration]

- Resources needed: [list key requirements]

- Team members: [if applicable]

- Expected deliverables: [key outcomes]

| believe this project will contribute significantly to [specific business goal/improvement]. I'm
available to present a detailed proposal and discuss resource allocation at your earliest
convenience.

Best regards,

[Your Name]

[Position]

[Department]

Get more templates here: https://www.lettersandtemplates.com/letters/permission-letter-for-project




