Public Event Permission Request

Subject: Permission Request for Community Event - [Event Name]

Dear [Authority/Official Title],

| am writing to request permission to organize [event type] in [location] on [date and time]. This
community event aims to [purpose and community benefit].

Event Details:

- Expected attendance: [number]

- Duration: [hours]

- Activities planned: [brief description]

- Safety measures: [security, first aid arrangements]

- Cleanup arrangements: [post-event responsibilities]

We have secured [insurance/permits] and will ensure full compliance with local regulations. Our
organizing committee has experience managing similar events and is committed to maintaining
community standards.

Thank you for your consideration. | am available to provide additional information or attend a
meeting to discuss this request.

Respectfully,

[Your Name]

[Organization/Title]

[Contact Details]

Get more templates here: https://www.lettersandtemplates.com/letters/permission-letter-for-project




