
Casual and friendly petty cash request

Subject: Need Petty Cash for Office Supplies

    Hello [Finance Manager],

    Iâ€™d like to request [Amount] from the petty cash fund to cover some minor office expenses,

including stationery and coffee supplies. I will ensure all receipts are provided.

    Appreciate your help!

    Cheers,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/petty-cash-request-letter


