
Request for petty cash to cover emergency purchases

Subject: Urgent Petty Cash Request

    Dear [Finance Manager],

    Due to unforeseen requirements, I need petty cash amounting to [Amount] to purchase

emergency office supplies today. I will provide all receipts and ensure compliance with the company

policy.

    Please approve at the earliest.

    Regards,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/petty-cash-request-letter


