
Casual Maternity Leave Email

Subject: Maternity Leave Notification

Hi [Managerâ€™s Name],

I wanted to let you know that I am expecting a baby and would like to plan my maternity leave. My

due date is [Due Date], and Iâ€™m hoping to start leave around [Start Date] and return on [End

Date].

Iâ€™ll make sure to wrap up my current projects and prepare handover notes to make the transition

smooth. Let me know if you need any documents from me.

Thanks,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/pregnancy-or-maternity-leave-notification-letter-to-empl

oyer


