Formal job application letter

Subject: Application for the Position of [Job Title]

Dear [Hiring Managera€™s Name],

| am writing to formally present my application for the position of [Job Title] at [Company Name], as
advertised on [Job Board/Company Website]. With a strong background in [field/industry] and
proven expertise in [specific skills], | believe | am a strong candidate for this role.

In my previous position at [Previous Company], | successfully [describe achievement or
responsibility]. My ability to [list relevant skills] has allowed me to contribute significantly to
organizational growth and team success. | am confident that these experiences will enable me to
excel in the role at [Company Name].

| would greatly appreciate the opportunity to further discuss how my qualifications align with your
companya€™s needs. Thank you for considering my application. | look forward to the possibility of
contributing to your team.

Sincerely,

[Your Full Name]
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