Casual/Compassionate Email Template

Subject: Notice of End of Probation

Hi [Employee Name],

We appreciate your efforts during your probation at [Company Name]. Unfortunately, after reviewing
your progress and performance, we have decided to end your employment as of [Date].

We thank you for your contributions and wish you all the best in your future roles. HR will reach out
to guide you through the final steps.

Kind regards,

[Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/probation-dismissal-letter




