
Probation Termination Due to Conduct

Dear [Employee Name],

After careful review, we have decided to terminate your employment with [Company Name] effective

[Termination Date] due to conduct that does not align with company policies and expectations

during your probationary period.

We hope you will take this experience as an opportunity for personal growth. Please coordinate with

HR to complete the necessary formalities.

Sincerely,

[HR Manager Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/probation-termination-letter


