
Official Product Inquiry Letter from a Company

Subject: Official Inquiry Regarding Product Specifications

Dear [Supplierâ€™s Name],

On behalf of [Company Name], I am reaching out to request detailed information about your

product, [Product Name]. We are currently evaluating potential suppliers for our upcoming projects

and require the following details:

- Product specifications and technical details  

- Pricing for different order quantities  

- Delivery timelines and shipping arrangements  

- Warranty and after-sales services  

Please also send us your company profile and product catalog for reference. We look forward to

receiving your prompt response to help us in the decision-making process.

Sincerely,  

[Your Name]  

[Your Position]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/product-inquiry-letter


