
Project Agreement Letter

Dear [Client Name],

We are pleased to provide you with this project agreement letter outlining the terms and conditions

of our engagement for the project [Project Name]. Our team at [Company Name] is excited to work

with you on this project and to deliver outstanding results that meet your expectations.

Project Scope

The scope of the project includes [Brief Description of Project Scope].

Project Timeline

The estimated timeline for the project is [Estimated Timeline], subject to any changes that may arise

during the course of the project. We will work closely with you to ensure that the project is delivered

within the agreed timeframe.

Project Budget

The estimated budget for the project is [Estimated Budget], subject to any changes that may arise

during the course of the project. We will provide you with regular updates on the project budget and

will seek your approval before any additional costs are incurred.

Payment Terms

We require [Payment Terms] as an initial payment before the project commences. The final payment

will be due upon completion of the project. We reserve the right to withhold delivery of the final

product until payment is received in full.

Intellectual Property Rights

All intellectual property rights, including copyright and trademarks, for the project will be owned by

[Client Name]. We will provide you with a license to use any materials created by us for the

purposes of the project.

Confidentiality

We will maintain the confidentiality of all information provided by you in connection with the project

and will not disclose such information to any third party without your prior consent.



Termination

Either party may terminate this agreement upon written notice if the other party breaches any

material provision of this agreement and fails to remedy such breach within [Termination Notice

Period] days of receipt of written notice of the breach.

Governing Law

This agreement shall be governed by and construed in accordance with the laws of [Governing

Law], and any disputes arising out of or in connection with this agreement shall be subject to the

exclusive jurisdiction of the courts of [Jurisdiction].

We appreciate the opportunity to work with you and look forward to a successful project outcome. If

you have any questions or concerns regarding this agreement, please do not hesitate to contact us.

Sincerely,

[Your Name]

[Your Title]

[Company Name]


