Formal Project Agreement Letter

Subject: Project Agreement Confirmation

Dear [Recipient Name],

We are pleased to formally confirm our agreement to undertake the [Project Name]. This letter
serves as an official acknowledgment of the agreed terms, timelines, and responsibilities of all
parties involved.

As per our discussions, [Company/Individual Name] will handle [specific tasks], while [Recipient
Company/Individual] will provide the necessary resources and support. The project is scheduled to
commence on [Start Date] and is expected to conclude by [End Date].

Please acknowledge receipt of this letter and confirm your acceptance of the terms.

Sincerely,

[Your Name]

[Your Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/project-agreement-letter




