
General project confirmation email

Subject: Project Confirmation â€“ [Project Name]

    Hi [Recipientâ€™s Name],

    This is to confirm that we are moving forward with the project â€œ[Project Name].â€• The start

date is [start date] and the estimated completion is [end date].

    As discussed, the project will include [short description of deliverables]. Please let me know if

everything is aligned with your expectations.

    Looking forward to collaborating.

    Best regards,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/project-confirmation-letter


