
Informal Job Promotion Acceptance Email

Hey [Manager Name],

Just wanted to say Iâ€™m excited to accept the promotion to [New Position Title]! Thanks for

trusting me with this role. Looking forward to diving into the new responsibilities and contributing

more to the team.

Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/promotion-acceptance-letter


