Conditional Promotion Letter

Subject: Provisional Promotion Notice

Dear [Employee Name],

Following your outstanding performance, you have been provisionally promoted to [New Position]
starting [Date]. This promotion is subject to the completion of pending projects and standard review
procedures.

We trust you will continue to demonstrate the excellence that led to this advancement.

Sincerely,

[Manager Name]

[Designation]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/promotion-letter




