Informal Friendly Promotion Letter

Subject: Great News a€" Your Promotion!

Hey [Employee Name],

Congrats! Youa€™ve been promoted to [New Position] starting [Date]. Your hard work, dedication,
and positive attitude have really paid off.

Wea€™re excited to see all the great things youa€™Il do in your new role. Well deserved!

Cheers,

[Manager Name]
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