Formal letter for probation completion promotion

Subject: Promotion Confirmation Post-Probation

Dear [Employee Name],

Congratulations! Upon successful completion of your probation period, you are promoted to [New
Job Title], effective [Date]. Your performance has met and exceeded our expectations.

We look forward to your continued growth and contributions in this new role.

Best regards,

[Manager Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/promotion-notification-letter




