
Formal Promotion Request Letter

Subject: Formal Request for Promotion

Dear [Managerâ€™s Name],

I am writing to formally request a promotion to [Desired Position]. My tenure at [Company Name]

has allowed me to develop significant expertise in [specific skills/area]. I have consistently

contributed to [projects/initiatives] and believe I am ready for the increased responsibilities

associated with this role.

I would be grateful for an opportunity to discuss my performance and future potential in detail. Thank

you for your consideration and continued support.

Sincerely,

[Your Name]
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