Formal Letter for Military Personnel Misconduct

Subject: Letter of Reprimand

[Rank and Name],

This Letter of Reprimand is issued as an official record of your failure to uphold the standards
expected of a service member. On [date], your actions in [describe situation] demonstrated a lack of
discipline, accountability, and respect for command authority.

Such conduct violates the principles of military service and tarnishes the reputation of your unit. You
are reminded that integrity, duty, and respect form the foundation of our organization. Your actions
fell short of these values.

This letter will be placed in your official file and will remain a permanent record of this infraction. You
are expected to take immediate corrective measures and demonstrate consistent improvement in
your attitude and conduct.

Failure to comply will result in more serious administrative or judicial action.

Respectfully,

[Commanding Officera€™s Name]

[Rank and Title]

Get more templates here: https://www.lettersandtemplates.com/letters/punitive-letter-of-reprimand




