Acknowledgement with urgent processing note

Subject: Urgent Acknowledgement of Purchase Order [PO Number]

Dear [Supplier Name],

We acknowledge receipt of your urgent purchase order [PO Number]. Our team is prioritizing the
processing and will ensure expedited shipment. Confirmation of dispatch will be shared as soon as
possible.

Thank you for your prompt action.

Sincerely,

[Your Name]

[Company Name]

[Designation]

Get more templates here:

https://www.lettersandtemplates.com/letters/purchase-order-acknowledgement-letter




