
Quick Purchase Order Confirmation Email

Subject: Your Order [PO Number] is Confirmed

Hi [Recipient Name],

Weâ€™ve received your purchase order [PO Number] and it has been successfully processed. Your

items will be delivered on [Delivery Date].

Thanks for your order!  

[Your Name]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/purchase-order-confirmation-letter


