
Provisional Purchase Order Confirmation Letter

Subject: Provisional Confirmation of Purchase Order [PO Number]

Dear [Recipient Name],

We acknowledge receipt of your purchase order [PO Number]. Please note that this confirmation is

provisional, pending verification of stock availability and final approval.

We will provide a final confirmation by [Date]. Kindly review the attached details and inform us if any

corrections are required.

Sincerely,  

[Your Name]  

[Position]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/purchase-order-confirmation-letter


