
Informal Recommendation Letter for Promotion

Subject: Recommendation for [Employee Name] Promotion

Hi [Recipient Name],

Iâ€™m happy to recommend [Employee Name] for promotion to [New Position]. They are

hardworking, reliable, and bring great ideas to the team.

I believe theyâ€™ll do an amazing job in this new role.

Cheers,

[Your Name]

[Title]

[Department]
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