
Casual Reimbursement Email

Hi [Recipient Name],

I hope you're doing well. Iâ€™m writing to request reimbursement for [expense type] that I paid for

on [date]. The total is [amount], and Iâ€™ve attached the receipts for your convenience.

Please let me know if you need anything else from me to process this. Thanks so much for handling

this!

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/reimbursement-request-letter


