
Provisional Reimbursement Letter

Dear [Recipient Name],

I am submitting a provisional request for reimbursement related to [expense description] incurred on

[date]. The total expected reimbursement is [amount]. 

Final receipts and documentation will be provided once available. Thank you for considering this

request.

Best regards,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/reimbursement-request-letter


