
Short and efficient confirmation

Subject: Appointment Confirmation

    Hello [Recipient Name],

    I confirm the receipt of your appointment letter and am happy to accept the position of [Position

Name] starting on [Date].  

    Thank you. Looking forward to joining the team.

    Regards,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/reply-to-appointment-letter


