Provisional Reply to Appreciation Letter

Subject: Thank You for the Appreciation

Dear [Name],

| deeply appreciate your kind words regarding my contribution. It means a great deal to me that my
efforts have been recognized. Please note that much of the credit also goes to the wider team and
ongoing guidance we receive from leadership.

While this is an encouraging note, | see it as a reminder that there is still more to accomplish. | will
take this as motivation to continue improving and delivering the best possible results.

Sincerely,

[Your Name]
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