
Quick document pickup authorization

Subject: Authorization for Document Collection

    Dear [Recipientâ€™s Name],

    This is to confirm that I authorize [Representativeâ€™s Full Name] to collect [specific documents]

on my behalf from your office. They will present their identification upon request.

    Please release the documents to them with my full consent.

    Best regards,

    [Your Full Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/representative-or-agent-authorization-letter-to-represent


