
Experience letter request post resignation

Subject: Request for Experience Letter

Dear [HR Manager/Manager Name],

I have recently resigned from my position as [Your Position] at [Company Name], effective [End

Date]. I kindly request the issuance of my experience letter reflecting my responsibilities and tenure

with the organization.

Please inform me if any formalities remain to be completed before the letter can be issued.

Sincerely,

[Your Name]
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